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1. What the Manual is about

The manual is for user who is willing to work on Nextenders eProcurement
application as bidder. This manual informs the users about how to update his
profile, change the password, assigning or change the digital signature to your
profile. You need to first Enroll on the portal and should have valid Login id to
manage your profile. For Enrollment and creation of Login id on portal please
refer manual “Portal Registration of Bidders for usage of eProcurement

Solutions”
Last Updated on 21/09/2017
Language English
Application URL https://maharashtra.nextprocure.in
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2. Managing of Profile.

To Manage you profile you need to login using your login id and password on the
portal https://maharashtra.nextprocure.in. Further after login to manage your

profile you should use menu option “My Profile”. On selecting the option you will
be able to see below pop up which displays your registered email id, mobile no,
phone no, organization name and registration no. To update your profile, you need
to click on “Edit Your Profile” and only to view or change your registered digital

certificate you need to click on “Certificate Details”.

. enivida e-Procurement X

—— BN —

« C  ® demo.e-nividai s rs/auctionhome 3

ime: - N
DEMO AND TRAINING PORTAL - ePROCUREMENT Server Time: 08/10/2017 13:25 | £} contractor2 (Vendor) B
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My Briefcase Alerts Setting My Profile
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B
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r
ownloa elp
TENDER MANAGEMENT & vinod Iyer
@ Imn@Imn.com
Live Tenders(s) Submited Tender(s) Re Submitted Tender(s) @ TI7TTTTI77 @ 02211111111

[Ea LMN Pvt. Ltd.

D Tender Ref. No. Tender Description Tender Type Start Date and Time End
= Reg No: D2/T7/U1600000039

Record not found.

Edit Your Profile

extenders India Pvt. Ltd. Copyright § 2016 nextenders eProcurement | Powered by >
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3. Edit Your Profile.

After clicking on button “Edit Your Profile” the below screen is displayed. where
user can change his password form “Login Details” section and other details in
“Company Details” Section, “Personal Details” Section, “Registration Details”
Section.

. e-nivida e-Procurement X y

—l
&« C @ Not secure | demo.e-nivida.in/
5 - N
DEMO AND TRAINING PORTAL - ePROCUREMENT Server Time: 08/10/2017 13:26 | £} contractor2 (Vendor) B
-~ \2 i i 1
- E - E My Préfile
Dashboard  Download seflice My Brisfcase Alerts Setting
Enabled
CONTRACTOR2'S INFORMATION DOMAIN: E-TENDERS
Login Details
Please enter confirm password
Username * Password * Confirm Password *
contractor2 | esmmsees L eeeeees
Company Details
Company Name * Company Office Address * Registered for Portal(s) *
LMN Put. Ltd Mumbai, Maharashtra. Select Al
¥ Rajarshee Shahu Science College
¥ SWRC( Barefoot College)
pmkpssmlj
“ Demo and Training Portal
¥ Sau. Rajanitai Nanasaheb Deshmukh Arts, Commerce &
Science College
4
City* State * Country *
Murnba Maharashtra India
Telephone * Fax Email *
91 | 02211111111 jmnCmn-com,

Secondary Email

3.1 Change of Password

To change the password, enter the new password in “Password” “Confirm
Password” fields then click on submit button. Upon successful change of
Password, a message “Password changed successfully” will be displayed. It is to
be noted that “username” field cannot be changed.
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3.2 Change in Other Sections

If the user is willing to change “Company Details” Section like address,
secondary email id, Registered Portals, Fax No, Mobile No in “Personal Details”
Section, Ownership, Discipline, Country of origin, Type of Industry, PAN details,
GST details in “Registration Details” Section, may select the respective field
change it and click on submit button. Upon successful change of the details, a
message “Profile details changed successfully” will be displayed. It is to be
noted that details like Company Name, email id, First Name of Contact Person,
Last Name of Contact Person cannot be changed.

Page | 6




NEXTENDENS

Managing of Profile by Bidder next generation procurement

4. Resetting of Password.
In case bidder user do no remember password for his username, he can select
“Forgot your Password” Option from Login section of home page.

&«

Username Password

\ I j Loon |

Forgot your password? New User Registration

NnexXTenoers

next generation procurement

g helpdesk@nextenders.com ﬂ 020-25315555

Home Help manual and tutorials Digital Signature Forms Downloads FAQ Test Certificate Main Portal Contact Us Date Time:  10/08/2017 13:23:41 ]

Well Come

Tender o Tencerdescripion StatOate <=[iammyy  |@  LastDate =iammiy =

Online Tenders (0) |

Tender Ref.No. Tender Type Tender Description Corrigendum Document

Record not found.

Best view in 1360x768 Resolution Terms of Use | Privacy Policy | Contact Us Copyright ® 2016 nextenders eProcurement | Powered by NEXTENDENS

Stepl: Upon selecting “Forgot your Password” Option the screen is displayed and
system ask for email id. The user needs to fill his primary email id and click on
submit button.
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N e-nivida e-Procurement X

= C @ demo.e-nivida.in/fo

NeXTeNDoers

next generation procurement

Home Help manual and tutorials

Digital Signature Forms Downloads FAQ

Test Certificate Main Portal  Contact Us Date Time:  10/08/2017 10:51 32]

Forget Password

Email I1d

. e-nivida e-Procurement X

&«

C  ® demo.e-nivida.in/forgotpassema

NeXxXTenoers

next generation procurement

Home Help manual and tutorials

Digital Signature Forms Downloads FAQ

Test Certificate Main Portal Contact Us Date Time:  10/08/2017 10:52 Dﬁl

Forget Password

Forget Password link is sent on your email address, Please check your mail to reset password.

Email Id

L

Step 2: A system generated email is send to the registered email id, with the
link to change the password.
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rq ' B4 ForgetPasswordone-ni X

& C @ Secure | https;//mail.google.com/mail/u/0/#inbox/15dca9a697645f30

NEXTENDENS
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Forget Password on e-nivida e-Tenders System on 10-Aug-2017 10:52:03 inbox x &

Inbox

E-Tenders Support alerts@nextenders.com via ar s.com 10:55 AM (5 minutes ago) «
Starred tome [~

I
mpote Dear contractor1,

SentNex We received a request to reset the password for your e-nivida e-Tenders account

Drati=fo) If you want to reset your password, please click here. This link takes you to a page where you can change your password
Folowse If you don't want to reset your password, please ignore this message. Your password will not be reset.

Prony Thank you,

More v e-nivida e-Tenders Team

8.68 GB (57%) of 15 GB used Proaram Policies
Manage

3 Last account activity: 4 minutes ago
powered by Google Detail

Step 3: On opening the link on a browser below screen gets opened. The user
needs to be fill his new password, confirm his new password click on submit
button. Upon successful change, the system will display the message “Password
has been changed successfully.
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. e-nivida e-Procurement

C @ Notsecure | demo.e-nivida.in/fo

nexXTeNnoers

next generation procurement
Home Help manual and tutorials Digital Signature Forms Downloads FAQ  Test Certificate

Main Portal Contact Us Date Time:  10/08/2017 11:01:41 ]
Change Password
Password |
Cenfirm Password

. e-nivida e-Procurement

C @ Notsecure | demo.e-nivida.in/fo

&«

nexXTeNn>oers

next generation procurement
Home Help manual and tutorials Digital Signature Forms Downloads FAQ  Test Certificate

Main Portal  Contact Us Date Time:  10/08/2017 11:02:41 ]
Change Password
Your password has been changed successiully.
Password
Confirm Password
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5. Assigning Digital Signature Certificate

Once the bidder user is created, the user must assign/register his digital signature
certificate with his profile before bidding to any tender. The system prompts the
below screen when the user login first time on the system or user can also proceed

to assign/register his digital signature certificate with his profile, through
“Certificate Details” Option of My Profile.

) e-nivida e-Procurement X )

C ® demo.e-nividain/users/user _certificate_details

&«

DEMO AND TRAINING PORTAL - ePROCUREMENT

¥ 8 - y ~
u > & H L B @
Dashboard  Download Help sMflce My Briefcase Alerts Setting My Profile
Enabled
CONTRACTOR2'S CERTIFICATE INFORMATION Go to Userinfo

¥ Please Upload Your Signing Certificate

Sr. No Name Type Expiry Date Verify Certificate Remove

Certificate Not feund, please load certificate and submit it.

Designed & Maintained By Nextenders India Pvt. Ltd.

Copyright € 2016 nextenders eProcurement | Powered by

Step 1: To assign/register his signing digital signature certificate with his profile,
user needs to click on “Load Signing Certificate” button.

Step 2: The system will prompt to the user to select a certificate. The user needs to
select valid signing certificate and click on ok button.
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Step 3: Upon successful assigning/registration of signing digital signature certificate
with the profile, user will get the below screen. similarly, the user needs to assign/
register Encryption digital signature certificate, the only difference is in Step 2 The
user needs to select valid Encryption certificate in place of signing certificate.

Step 4: Further to successful assigning/registration of encryption digital signature
certificate with the profile user will get the below screen. The user then needs to
verify his encryption digital signature certificate. To verify the user needs to fill
sample/test string to the fields “input datal” and “input data2” and click on
“Encrypt” button.

CONTRACTOR2'S CERTIFICATE INFORMATION

Sr. No Name Type Expiry Date Verify Certificate Remove

1 TEST 1IB ONLY SIGN Signing 2018-03-11 m

TEST IIB SIGN ENCRY Encryption 2018-03-11 m

Input Datal Input Data2
123 123

4 p

Encrypted 1 Encrypted 2

Decrypted 1 Decrypted 2

Step 5: The sample/test string gets encrypted and is displayed on fields “Encrypted
1” and “Encrypted 2”.
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), e-nivida e-Procurement

« C @ demo.e-nivida.in/use:

" 5 n
DEMO AND TRAINING PORTAL - ePROCUREMENT Server Time: 08/10/2017 11:33 | {} contractor2 (Vendor) a

'3 i [
= > & 7] & B &
S ce

Dashboard  Download Help My Brisfcase Alerts Setting My Profile
Enabled

Sr. No Name Type Expiry Date Verify Certificate Remove

1 TEST 118 ONLY SIGN Signing 2018-03-11 '@'

2 TEST IIB SIGN ENCRY Encryption 2018-03-11 m

Input Datal Input Data2

123 123
4 -

Encrypted 1 Encrypted 2

riDSOYXTOSTPoX8yBY56/e0U219mIwgtfNKHI4HbISOCUTXIXHWXu3Ugw0Im2Zg2+1 | | 2KYqOSS+Gy210k9F8zrSimpl9khw3UYgvpHImMAWY2NdXZ70uyt5YRDe3iVIO13iAti49 =
whGUznlvQ6U38UyJprHcSReoD5xVahautHxgvg24+PSZynalS+n2KKJEIVNH3UePTB BNEwdES57fozH3GBdCcuyTje76AST4MxaluLedN54PbzXUrA4RXBZrePadY]qz5PgoCCP
k&60kQjz/kbRCbpy8healuoWLUOQCI/YR+rgk0eGIMxIMgKii+vCXZxgMxPZ5015Qver SvsdogsSUpRetzbvgbhUzmLsviEWS53QAxHS2bRer3HR2thbLg4mYHek+yMWDFDaC

yG3kpa+ticNkBXTLLZIOS96mMS5B+7FtXmHsHC3FEeK02GY7 1X9D9LNAZPkpRXB067d WN50U0aZbRzAjO7B0asWwHBEIcFbOSUSBF1yfUmBDeiqSnxiGRxse40rs7mvVABzDRH
UJLNKCspONIBENO+7eUvmzLFmXx0igSsDuhDOSThDPPFMSmMNKSoLIKTAWQ1EEZQs » | | noKic+HINWk8IWmGE0vVVmFaliFrin+xprRb78DXQGj2ZogPB6AY6CCGTUYOLEIVIT/AB4  ~
m7Y/0HgoQIHo== . | O2MQFdibTN== y
. |
Decrypted 1 Decrypted 2
P <

=d By Nextenders India Pvt, Ltd. Copyright ¢ enders eProcurement |

Step 6: Further user needs to click on “Decrypt” button. The system will prompt
to the user to select a certificate. The user needs to select registered encryption
certificate and click on ok button.

contons s ==

| Personal | Fioot Certiicates | Ceiication Autheriy Certiicates | Soltware Publsher Cariisstes | |
Server Time: -
2 TestCertl Encryplion/Decryption GafeScrypt subrCA for ACAI Class3 2014 il
3 TEST IIB ONLY SIGN SignMerification [n)Code Solutions C& 2014 E
ase Alerts Setting My Profile
Expiry Date Verify Certificate Remove
il 2018-03-11
e 2018-03-11
« T r o
. .
. .
® Lonoinc ®
— e,
123 "
NEXTENDErS )
next generation procurement
Encrypted 1 Encrypted 2
riDSOYXTO8TPoX8yBYS56/e0U2I9mIwgtfNKHI4HbISOCUTxIXHWXu3Uqw0Im2Zg2+1 2KYq0SS+Gy210kSF8zrSimpl9khw3UYgvpHIMAWY 2NdXZ70uyt5YRDC3iVIO13iAti49
whGUznlvQeu38UylprHcSReoD5xVahautHxgvg24+ PSZynalS+n2KKJEIVNH3UePTB 8NEwdES7fozH3G8dCcuyTje76AST4MxaluLedNS4PbzXUrA4RXBZrePadYlqz5PgOCCP
k60kQjz/kbRCbpy8healuoWLUOQCI/YR+rgk0eGIMxIMgKii+vCXZxgMxPZ5015Qver SvSdogsSUpRetzbvgbhUzmLsvtEWS53QAXHS2bRer3HR 2thbLg4mYHok+yMWDFDaC
yG3kpa+ticNkBXTLLZIOS96mMSB+7FtXmHSHC3FEeK02GY71X9DSLNAZPKpRX8067d WN50U0aZbRzAjO7BOasWwH6icFbOSuSBF1yfUmBDeiqSnxiGRxs040rs7mvABzDRH
UjLNKCspONiBtNO+7eUvmzLFmXx0igSsDuhDO8ThDPPFMSmMNKSoLrIKTAWQLEEZfQs ~ | | noKic+INWk8IWm60vVYmFaliFrin+xprRb78DXQGj2ZogPB6AYECCGTUYOLEIVIT/AB4  ~
m7Y/0HgoQIHo== || o2mofdfbTN== P
Decrypted 1 Decrypted 2
e el

ed By Nextenders India Pvt. Ltd. Copyright ¢ 2016 nextenders eProcurement | Powered by
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Step 7: Further the user is prompted for password of the certificate. User needs
to fill the password click on ok button.

Step 8: Upon successful decryption of data of field “Encrypted 1” and “Encrypted
2” the sample/test string gets displayed on fields “Decrypted 1” and “Decrypted 2”.

Further “verify” button also gets visible and user needs click on “verify” button the
verify the Encryption certificate.

. e-nivida e-Procurement

&« C @ demoa.e-nivid:

DEMO AND TRAINING PORTAL - ePROCUREMENT

Dashbeard Download

My Briefcase Alerts Setting My Profile
Enabled
Sr. No Name Type Expiry Date Verify Certificate Remove
1 TEST 118 ONLY SIGN Signing 2018-03-11 m‘
TEST 118 SIGN ENCRY Encryption 2018-03-11 m

Input Datal
123

Input Data2
123

p

Encrypted 1 Encrypted 2

rIDSOYXTO8TPoX8yBYS56/eoU2IomIwgtfNKHI4HbISOCUTXIXHWXu3UgqwoIm2Zg2+1
vwwhGUznIvQeu38UylprHcSReoD5xVahautHxgvg24+ PSZynalS+n2KKJEIVNH3UePTB
k60kQjz/kbRCbpy8healuoWLUOQCI/ YR+rgk0eGIMxIMgKii+vCXZxgMxPZ5015Qver SvSd9gsSUpRetzbvgbhUzmLsvitEW53QAXHS2bRer3HR 2thbLg4mYHok+yMWDFDaC
yG3kpa+ticNkBXTLLZIOS96mMS5B+7FtXmHsHC3FEeK02GY7 1 X9DILNAZPKpRXB067d WN50U0azZbRzAjO7B0asWwHGEicFbOSuSBF1yfUmBDeiqSnxiGRxs040r97mVABzDRH

UJLNKCSpONIBENO+7eUvmzLFmXx0igSsDuhDO8ThDPPIMSMNKkSoLIKTAWQLEEZfQs ~ | | noKic+INWk8IWmE0wVmFaliFrin+xprRb78DXQGj2ZogPBEAYECCGTUYOLEIVIT/AB4  ~
m7Y/0HgoQIHo== | 02MQfdibTN==

(I———

Decrypted 2
123

2KYq0SS+Gy210k9F8zrsimplokhw3UYgvpHIMAWY 2ZNdXZ70uyt5YRDC3IVIO13iAtI49
BNEwdES7fozH3G8dCcuyTje76AST4MxaluLedNS4PbzXUrA4RXBZrePadY]qz5PgOCCP

4

Decrypted 1
123

4

Designed & Maintzined By Nextenders India Pvt. Ltd.

Copyright 2016 nextenders eProcurement | Powered by

Step 9: Upon successful verification of Encryption certificate below screen is
displayed.

Page | 14




NEXTENDENS

Managing of Profile by Bidder next generation procurement

6. Changing Digital Signature Certificates

Upon Expiry of digital signature certificate, the user needs to change his certificate.
Step 1: To change his digital signature certificate, while login user gets an option
(link) “Click here to change the certificate if expired”. The click on the link.

<« C @ demo.e-nivida.iin/users/certificate_varification/MTYwMDAWMDAZOQ==/Mg==

Digital Certificate Verification x
Service Enabled

List of installed certificate

Sr. No Name Expiry Date

1 TEST I1B ONLY SIGN 2018-03-11

Click Here to Change Certificate (If Certificate is expired)

Step 2: The below screen is displayed on clicking the link where user details are
validated. The user has to fill his User Name, Password and registered email id and
click on submit button.
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D e-nivida e-P

ocurement X

&«

C @ Notsecure | demo.e-nivida.in/us

MeEXRITENIE S

next generation procurement

Home Help manual and tutorials Digital Signature Forms Downloads FAQ  Test Certificate Portals Contact Us Date Time:  10/08/2017 12:41 :16]

,7[ Validate User Details to Change Certificate }

Username *

Password *

Email *

Best view in 1360x768 Resolution Copyright ©® 2016 nextenders eProcurement | Powered by NEXTENDENS

Step 3: Upon sucessful Authorisation the below screen is displayed . The user has
to click on Load Signing Certificate button. The user is prompted to select the
certificate, user has to select his signing certificate and click on ok button.

. e-nivida e-Procurement X s = =
- —
« C  ® demo.e-nividain/users | Fersonal | Roct Cetiicates | Certiostion Authorty Certficates | Software Publsher Certiicates | I

Issued To Intended Key Usage [ lssued By
1 TEST IB SIGN ENCRY  Enoryption/Decryption {nICods Solutions CA 2014
TestCartl FCAI Class3 2014

ecry)
n ~N T ecry)
E \. E ' 3 TEST IIB ONLY SIGN on

next generation|

Home Help manual and tutorials

~| Change Certificate

|_Date Time:  10/08/2017 12:42 22]

: Cancel ‘

Best view in 1360x768 Resolution Copyright © 2016 nextenders eProcurement | Powered by NE>XTENDErNS
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Step 4: Upon successful change, the below screen is displayed

Step 5: To change Encryption Certifcate the user nees to select the “Certificate
Details” option under “. My Profile”

D\ e-nivida e-Procurement

&« G @ demo.e-nivida

ime: g N
DEMO AND TRAINING PORTAL - ePROCUREMENT Server Time: 08/10/2017 11:35 | £} contractor2 (Vendor) B

My Briefcase Alerts Setting My Profile

& Vinod Iyer

@ Imn@Imn.com

Live Tenders(s) Submited Tender(s) Re Submitted Tender(s) @ 7777777777 (f) 02211111111
[ LMN Pvt. Ltd.

= Reg No: D2/T7/U1600000039

rn
cwnloa elp Vce
TENDER MANAGEMENT

D Tender Ref. No. Tender Description Tender Type Start Date and Time End

12 Test 1 Test 1 Open Tender 09/08/2017 16:05:00 1070

Designed & Maintained By Nextenders India Pvt. Ltd. Copyright § 2016 nextenders eProcurement | Powered by =~

Step 6: Upon selection of the Certificate Information is displayed. The user needs
to remove the old certificate. Before removing the old certificate, the user should
ensure that there is no half-filled bid pending for submission. After ensuring the
same the user should remove his old Encryption certificate by clicking on the
dustbin icon.
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. e-nivida e-Procurement X

%

&« C @ demoa.e-nividain/us

user_certificate_details

DEMO AND TRAINING PORTAL - ePROCUREMENT

8 : o -~
= < 2 i -5 .
2 2 - @
Dachboard  Download Help séflice My Briefcase Alerts Setting My Profile
Enabled

CONTRACTOR2'S CERTIFICATE INFORMATION

Go to Userinfo

Sr. No Name Type Expiry Date Verify Certificate Remove
1 TEST IIB ONLY SIGN Signing 2018-03-11 m
2 TEST IIB SIGN ENCRY Encryption 2018-03-11 v m

Designed & Maintained By Nextenders India Pvt. Ltd.

Copyright § 2016 nextenders eProcurement | Powered by =

Step 7: Upon successful removal of old Encryption certificate, to assign new
Encryption user needs to perform the Step 1 to Step 3 as mention above in
section “5. Assigning Digital Signature Certificate” Further the user then needs
to verify his encryption digital signature certificate. To verify Encryption
certificate user needs to perform the Step 4 to Step 9 as mention above in
section “5. Assigning Digital Signature Certificate”.
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7. Configure your Alerts

On first login after bidder has assigned/registered his digital signature certificate to
his profile below screen to configure Alerts is displayed. User needs to set his alert
preferences based on which the user will receive system generated alerts at the
occurrence of respective event. The user has select “Yes” or “No” for respective
event and save the form. The user can use Alert Setting Option for further change
in his alert configuration. For understanding please refer below table.

1. e-nivida e-Procurement >
&« C @ demo.e-nividai

DEMO AND TRAINING PORTAL - ePROCUREMENT

Server Time: 08/10/2017 11:34 | {\ contractor? (Vendor) B

=
7 «
Dashboard  Download Help S&Hice My Briefease Alerts Setting My Frofile
nab!

CONFIGURE YOUR ALERTS ( EMAIL / SMS )

K Please Configure your alerts ( Email / SMS )

Alerts
Alert Type SMS Alert (Yes/No) Email Alert (Yes/No)
Receive alert on tender Published Yes No Yes No
Receive alert on tender Carrigendum ves No ves No
Receive alert on tender Open ves Ono Yes No

Designed & Maintained By Nextenders India Pvt. Ltd. Copyright € 2016 nextenders eProcurement | Powered by~ »

Alert Type If Opted “Yes”

Receive alert on tender Published. If the user has opted “Yes” for the
option, user will receive alert whenever
a tender of discipline as selected by the
user during registration is published.
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Receive alert on tender corrigendum.

If the user has opted “Yes” for the
option, user will receive alert whenever
there is a corrigendum to the tender in
which the user has participated.

Receive alert on tender Open.

If the user has opted “Yes” for the
option, user will receive alert whenever
the tender in which the user has
participated is opened.
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